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Agenda
• Quick review of the critical dates of CTE 

student and teacher data reporting cycle

• What is enrollment reporting?—what is 

collected, how to do it, what’s  new

• Secondary

• New definitions

• Reporting on Work-based Learning – new for secondary

• Postsecondary

• New definitions



19/20 Reporting Year Checklist for CTE
• Aug – Sept 2019 (and throughout year)

Update your CTE contact info if needed at this time; throughout year as 
needed. Without up-to-date contacts, your school/district will not receive 
critical correspondence.

Which CTE programs are you not running this year? Contact us to mark 
them “inactive” so we know not to expect 19/20 enrollment data.

• Oct – Dec 2019
Ensure you have a plan, communication already initiated with critical 

people involved with data reporting, folks know who is responsible for which 
parts, etc. You don’t want to be scrambling at the last minute!

You can start updating your Active Teachers for 19/20 at this time (and 
continue throughout year prior to CTA reporting).

Secondary: Finish updates to programs in preparation for transition to new 
program approval system.

• Dec – Mar 2020
Postsecondary only this year, due to Perkins V transition: Conduct Follow-

up surveys for completers from 18/19 school year. Submit follow-up data 
no later than March 31, 2020.

• Apr – July/Aug 2020
May: CTE student enrollment opens – ve135.cccs.edu

May: Make sure your Active Teachers are up-to-date! Important if you are 
going to claim salaries for CTA!

Assemble and submit Enrollment data for 19/20 programs by July 31 (for 
middle & secondary level programs) and Aug 31 for postsecondary level & 
DOC programs.



CTE Student 

Enrollment Reporting
• Enrollment is when you report on the individual students 

enrolled in your CTE programs. It includes demographic 

data, and identifies which students are concentrators or 

completers.

• Now through July or August, it’s time to assemble and 

submit enrollment data for 19/20 school year.

• Due no later than July 31 for secondary level, August 

31 for postsecondary level (Aims, CMC, EGTC, PTC, 

TCR, WCCC) and DOC.

• Have an internal system to double check submission! We 

cannot make changes down the road!

• Instructions are always on the Enrollment tab and Help 

tab in CTE data collection site.



Why do we report enrollment?

• CTE enrollment data is tied to state and federal 

funding for CTE programs. 

• For example, it is used in a portion of the Perkins formula, in 

Colorado’s federal performance report due each year, the 

Colorado Technical Act report, in program renewal process, 

civil rights compliance audits, and more.

• It also informs which students you will conduct “Follow-up” 

reporting on. Follow-up is when you report on your 

secondary concentrators’ or postsecondary completers’ 

outcomes—employment, continuing education, etc.



Middle School Enrollment

• Basic reporting of name, SASID, DOB, gender, grade. 

• That’s it! No changes

from previous years.



Secondary Enrollment
• Changes due to transition to Perkins V:

• Concentrator definition

• Participant definition

• WBL reporting



Secondary Enrollment
• Which students should be included in the CTE enrollment for 

secondary programs?

• All secondary students who have completed transcriptable
credit in courses in your CTE program approval.

• Who should be reported as a “participant”?

• Student has completed 1 or more year long courses = 2 or 
more semester long courses = 1 or more Carnegie Units = 120 
or more contact hours

• Who should be reported as a “concentrator”?

• Student has completed 2 or more year long courses = 4 or 
more semester long courses = 2  or more Carnegie Units = 240 
or more contact hours

• Who should be reported as a “completer”?

• A secondary student who has completed the required minimum 
credits within a completer pathway (as defined in the old 
program approval documentation).



Secondary FYI

• You should use cumulative credits earned over time in a 

single CTE program to determine concentrator and 

completer status.

• For example: Jane took 1 semester in the Auto Tech 

program 2 years ago as a sophomore. This year, as a 

senior, she took 1 semester in the Auto Tech program. The 2 

total semesters make up an approved completer pathway in 

the Auto Tech program, so Jane should be marked as a 

completer this reporting year.

• Report 1 record per student per program per school.

• For example: John was enrolled in a Business Education 

program, an Ag Education program, and a Catering program 

at his high school. You would report 3 records for John—1 

record for each program he was enrolled in.



Secondary - WBL
• Did a student participate in work-based learning 

as part of the CTE program?  Yes/No

• Examples of WBL include:

• Apprenticeship

• OJT

• Clinical

• Credit-for-work experience

• Internship

• Pre-apprenticeship

• Industry-sponsored project

• School-based enterprise managed by students 

(supervised entrepreneurship experience)



Work-based Learning Metric 

Definition





PA Documentation Needed
• Industry Sponsored Project

• Initial: Outline of the Project

• Renewal: Samples of Student Work 

• School Based Enterprise

• Initial: Syllabus for the Course (if not using state course)

• Renewal: Samples of Student “Exit” Documentation

• SAE

• Initial: AET System Documentation

• Renewal: AET System Documentation

• Other Learning Through Work+Learning at Work Column 

• Initial: Work Plan with Signatures

• Renewal: Samples of Student “Exit” Documentation



https://cdr.ku/guidelines

https://cdr.ku/guidelines




Postsecondary Enrollment 

Changes 
• Concentrator: Student has earned at least 12 CTE credits 

within a single CTE program - OR - completed such a 

program if the program is 12 or fewer credits within the 

reporting year.

• Participant: Student has completed at least 1 CTE course 

within the reporting year.

• Out-of-Workforce Individual: Replaces previous term 

‘Displaced Homemaker’



Postsecondary Enrollment
• Only non-CCCS colleges and CDOC report 

postsecondary enrollment through the CTE data 

collection site.

• Depending on your institution, you may very well be 

reporting on: 

• CTE major completers 

• CTE major non-completers 

• CTE major participants 

• academic major participants 

• undeclared major participant, 

• AGS major full-time CTE

• Submit 1 record per student per CIP.



Postsecondary Terminology

• Participant: Student has completed at least 1 CTE 

course within the reporting year.

• Concentrator: Student has earned at least 12 CTE 

credits within a single CTE program OR completed such 

a program if the program is 12 or fewer credits within the 

reporting year.

• Completer: A student has completed the minimum CTE 

credit hours required within a single CTE program area 

for a CTE certificate or degree.

• Full-time CTE: A student taking 6 or more CTE credits 

averaged over the terms attended in the reporting year 

(not the same as part-time or full-time general 

attendance at your institution).



Remember…

• We cannot change student data down the road if it was 

reported incorrectly by your institution. Please have an 

internal system in place to review your enrollment 

submission for accuracy. 

• For middle school level programs, use the middle school 

file format; for secondary level programs, use the 

secondary file format; for postsecondary level programs, 

use the postsecondary file format.



Accessing the CTE Data 

Collection Website – ve135.cccs.edu
• Each school has at least one log-in.

• It is at each school’s discretion how they want to designate 

log-ins.

• Everyone who does log into the website is required to 

comply with FERPA regulations.

• We transfer student level data via this site because it is 

secure…do not send emails with student level data.

• Passwords expire every 4 months.

• User IDs do not expire.


